Intro to Business & Technology 1

Excel Project 3i What-If Analysis, Charting, and Working with Large Worksheets
*You must use Excel Online to complete this assignment. Go to portal.office.com and-iogto
access Excel Online.

*Do NOT use Google Sheets. No credit can be earned if Google Sheets are used.
*No credit can be earned if you do not have formulas, so follow directions carefully and closely.

1. Open a blank Excel spreadsheet
2. Save the spreadsheet as Excel Pr@edbdern Music Shops
3. Select cell A8 and then typdodern Music Shops as the worksheet title

4. Select cell A9 and then ty&ix - Month Financial Projection  as the worksheet subtitle
and then press the Enter key

5. In cell B10 typeJuly and then clicklie Enter box.

skip to step 10.
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7. The Alignment Settings dialog box should open.
6. Be sure cell B10 is still selected, and then click the Alignment Settings button to open the
dialog box. See image below to help ydtif Excel Online does not have this feature,
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8. Change the orientation (far right of the dialog box) to 45 degrees. See the image on the next
page to help you.
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9. Save your changes (CTRL + S)
10. Use your fill handle to copy the remaining months (August through December) to the

range C10:G10. Your spreadsheet should then look like the image below. Save
changes.
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11. Increase the width of column A to 36.00 (331 pixels). See the image belalpto h

you.
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12. In cell H10, type the wordotal . In cell 110, type the wor@hart. Format these

cells so that the text is at a-d&gree angle.
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Use the image belotw type in the row titles for the column A. For the titles that are
indented, use your increase indent button on the Home tab.
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:Gross Margin
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Marketing

Research and Development
Support, General, and Administrative

| Total Expenses

|Opertating Income
24 |

In cell A1, typeWhat - If Assumptions

In the range A2:A6, you will copy and paste the information from the range A16:A20.
See the image on the next page.
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A
1 }What-lfAssumptions ‘
2 Bonus
3 | Commission
4 | Marketing
5 | Research and Development
6 | Support, General, and Administrative
7
8
9

_‘Modern Music Shops
;Six-Month Financial Projection

10 |

11 |Revenue

12 | Cost of Goods Sold
13 |Gross Margin

14 |
15 |Expenses
16 | Bonus

17| Commission

18 | Marketing

19 | Research and Development

20 | Support, General, and Administrative
21 Total Expenses

22 |

5

16. If your spreadsheet matches
the image to the left, save changes.

17. Right click on Row 4.
Choose Insert from the Menu. In the
new row you just inserted, type

Margin

18. Right click on Row 7.

Choose Insert from the Menu. In the
new row you just inserted, tyf@ales
Revenue for Bonus

19. Check your spreadsheet with
the image on the next padgken save
changes.
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A7 v | Jr Sales Revenue for Bonus
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What-If Assumptions
Bonus

Commission
Margin

Marketing
Research and Development
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107 Modern Music Shops

11 |Six-Month Financial Projection

13 |Revenue
14 | Cost of Goods Sold

15 |Gross Margin

16
17 |Expenses
18 | Bonus

19 | Commission

20 | Marketing

21 | Research and Development

22 | Support, General, and Administrative

23 |Total Expenses

20. Select cell B13 and ent8113612.16 in cell B13,7962235.53 in cell C13,
5112268.58 in cell D13,2924627.87 in cell E13,7630534.65 in cell F13,
and

3424270.23 in cell G13.

21. Use AUTOSUM to find the total for row 13. The total should appear in cell H13.
Save changes.
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22. Click cell 111 and then click the = :
Insert Function box in the -
formula bar to display the
Insert Function dialog box.
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23.
a category : drop down menu.

When the Insert Function dialog box opens, choose Date & Time fro®rteelect

Or select a category: | Date & Time

.
Insert Function m -
Search for a function:
Type a brief description of what you want to do and then click Go

-]

Date & Time
Math & Trig
Statistical
Lookup & Reference
Database

Text

Logical

Information
Engineering

DATE(year,month,dz
Returns the number tl

| |

Help on this function [ 0K Cancel l

24. Scroll down in the list and choose Now. Click OK. Click OK if you get Functional
Argument box.

25. Right on cell 111. Choose Format 3lrom the menu. Then click Date. Then
choose the option in the list that says 3/14/12. Click OK. Save changes.

26. In the Whatlf Assumptions area of the spreadsheet, enter the following values for

each assumption:

A B i
1 |What-If Assumptions
27 Bonus 200,000.00
3 | Commission 5.75%
4 | Margin 57.50%
5 | Marketing 15%
6 | Research and Development 7.50%
7 | Sales Revenue for Bonus 3,500,000.00
8 | Support, General, and Administrative 18.75%
9 —
1
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27. Save changes.

28. In cell B14, you will enter a formula with an absolute cell referedgeabsolute cell
reference is a cell reference in a spreadsheet that remains constant even if the
spreadsheet shape or size changes, or the reference is copied or moved to another cell
or sheet. The formula for B14 is =B13*($B$4)

The dollar signs in the formula above let you know that B4 is the absolute cell reference.
29. In cell B15, type =B13814

30. In cell B18, you will enter an IF functionAn IF function is useful when yeowant to
assign a value to a cell based on a logical téstcell B18, enter
=IF(B13>=$B$%$7,$B%$2,0)

31. In cell B19, type =B13*B3 then press the F4 key on your keyboard. The F4 key will
automatically change B3 to B$3$, an absolute cell reference. Rress E

32. In cell B20, type =B13*B5 then press F4. Press Enter.

33. In cell B21, type =B13*B6 then press F4. Press Enter.

34. In cell B22, type =B13*B8 then press F4. Press Enter.

35. In cell B23, use AUTOSUM to find the total for Total Expenses.
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36. In cell B25, type =B1823 then save changes. Your spreadsheet should look similar
to the image below.

A A B | (s D E F G | H | I
1 |What-If Assumptions
2 | Bonus 200,000.00
3 | Commission 5.75%
4 | Margin 57.50%
5 | Marketing 15%
6 | Research and Development 7.50%
7 | Sales Revenue for Bonus 3,500,000.00
8 | Support, General, and Administrative 18.75%
97
10 |Modern Music Shops
11_ Six-Month Financial Projection 8/26/2017 9:33
& & &
@"‘ @&O @“’é ,@éo e‘z\o > &
12 S ® R "2 N Nid <" ®
13 |Revenue 3113612.16 7962235.53 5112268.58 2924627.87 7630534.65 3424270.23 30167549.02
14 | Cost of Goods Sold 1323285.168
15 |Gross Margin 1790326.992
16
17 Expenses
18 | Bonus 0
19| Commission 179032.6992
20 | Marketing 467041.824
21| Research and Development 233520.912
22 | Support, General, and Administrative 583802.28

23 |Total Expenses

25 | Opertating Income

10,

1463397.715

326929.2768

37. Use your fill handle to copy the formulas from the range B14:G25. See image on next

Modern Music Shops
1 Six-Month Financial Projection

Revenue

Cost of Goods Sold

5 |Gross Margin

Expenses

Bonus

Commission

Marketing

Research and Development
Support, General, and Administrative

3 | Total Expenses

) | Opertating Income

page.

& o3 .
ogé' ,@,&Q '@‘Qé &é\vz zéo 3
S ® R I < il

3113612.16 7962235.53 5112268.58 2924627.87 7630534.65 3424270.23
1323285.168 3383950.1 2172714.147 1242966.845 3242977.226 1455314.848
1790326.992 4578285.43 2939554.434 1681661.025 4387557.424 1968955.382
0 200000 200000 0 200000 0
179032.6992 457828.543 293955.4434 168166.1025 438755.7424 196895.5382
467041.824 1194335.33 766840.287 438694.1805 1144580.198 513640.5345
233520.912 597167.6648 383420.1435 219347.0903 572290.0988 256820.2673
583802.28 1492919.162 958550.3588 548367.7256 1430725.247 642050.6681
1463397.715 3942250.699 2602766.233 1374575.099 3786351.286 1609407.008
326929.2768 636034.7306 336788.2009 307085.9264 601206.1383 359548.3742

8/26/2017 9
A\ &
N o3

30167549.02
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38. Save your changes.
39. Select cell H13 and use your filandle to copy the formula to H14:H15.
40. Select cell H18 and use AUTOSUM to find the total for row 18. Copy the formula to

the range H19:H23.

41. Select cell H25 and use AUTOSUM to find the total for row 25. Save changes. See
image below if needed.

H25 - fe | =SUM(B25:G25)
A B C D E F G H I
1 |What-If Assumptions
2 Bonus 200,000.00
3 | Commission 5.75%
4 | Margin 57.50%
5 | Marketing 15%
6 | Research and Development 7.50%
7 | Sales Revenue for Bonus 3,500,000.00
8 | Support, General, and Administrative 18.75%
9
10 |Modern Music Shops
11 |Six-Month Financial Projection 8/26/2017 9:41)
S X S
&. éoe ¢ & &°
12 S v“'@s s&& o“éo \@z@ d < &
13 |Revenue 3113612.16 7962235.53 5112268.58 2924627.87 7630534.65 3424270.23 30167549.02
14 | Cost of Goods Sold 1323285.168 3383950.1 2172714.147 1242966.845 3242977.226 1455314.848 12821208.33
15 |Gross Margin 1790326.992 4578285.43 2939554.434 1681661.025 4387557.424 1968955.382 17346340.69
16
17 |Expenses
18 | Bonus 0 200000 200000 0 200000 0 600000
19 | Commission 179032.6992 457828.543 293955.4434 168166.1025 438755.7424 196895.5382 1734634.069
20 | Marketing 467041.824 1194335.33 766840.287 438694.1805 1144580.198 513640.5345 4525132.353
21 | Research and Development 233520.912 597167.6648 383420.1435 219347.0903 572290.0988 256820.2673 2262566.177
22 | Support, General, and Administrative 583802.28 1492919.162 958550.3588 548367.7256 1430725.247 642050.6681 5656415.441
23 |Total Expenses 1463397.715 3942250.699 2602766.233 1374575.099 3786351.286 1609407.008 14778748.04
24
25 | Opertating Income 326929.2768 636034.7306 336788.2009 307085.9264 601206.1383 359548.3742 2567592.647.
26
27
42. Right click on Sheet 1 tab, click rename, and then 8igeMonth Financial

Projection and then press Enter. Right click on-8onth Financial Projection tab,
click Tab Color and choose purple. Save changes.

43. Be sure the SkMonth Financial Projection spreadsheet is displayed. You will know
format the spreadsheet different fonts, colors, and sizes.

44, Select cell A10. Change the font size to 36.

45, Select cell A11. Change the font size to 18.
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46. Press CTRL + Home to selemtll Al

47. Change the font to size 8, italics, and underline

48. Select the range A2:B8, and change the font to size 8.

49. Select the range A1:B8 and then click the Fill Color button and choose purple. Then

change the font color to white.

50. Select the nage A10:111. Change the Fill Color to purple. Change the font color to
white.
51. Select cell A13Change the Fill Color to purple. Change the font color to white and

bold. Format cell A15 the same way.

52. Select the range A25:H25. Change the FdldC to purple. Change the font color to
white and bold.

53. Select the rage B13:H13. @ the Number area of theokhe ribbon, change General
to Currency to apply Currendgrmatting to theselected row

54. Select the range B15:H1®n the Number area of theokhe ribbon, change General
to Currency to apply Currendgrmatting to theselected row

55. Select the range B23:H28®n the Number area of theokhe ribbon, change General
to Currency to apply Currendgrmatting to theselected row

56. Select the range B25:H2&n the Number area of theokhe ribbon, change
General to Currency to apply Currerfoymatting to theselected row
|

Currency >
0 .00
$-% * W 5%

Number M

57. Select the range A12:112 and choose Heading 3 from the Styles menu list on the
Home tab.
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58. Select the range B15:11%Apply the Total style from the Styles menu list on the
Home tab.Select the range A23:123. Apply the Total style from the Styles menu list
on the Home tab.

59. Savechanges. Check the next pagée sure your spreadshémiks like the image
shown.

SCROLL DOWN
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What-If Assumptions

Bonus
Commission

Margin

and Development

Sales Revenue for Bonus

Support, General, and Administrative

OO |~ o L W=

M Modern Music Shops

2l Six-Month Financial Projection
12 July August September  October November December Total

13 BREELUE $3,113,612.16 $7,962,235.53 $5,112,268.58 $2,924,627.87 $7,630,534.65 $3,424,270.23 $30,167,549.02
14 | Cost of Goods Sold 1323285.168 3383950.1 2172714.147 1242966.845 3242977.226 1455314.848 12821208.33
15 $1,790,326.99 $4,578,285.43 $2,939,554.43 $1,681,661.03 $4,387,557.42 $1,968,955.38 $17,346,340.69
16 |
17 |Expenses
18 | Bonus 0 200000 200000 0 200000 0 600000
19 | Commission 179032.6992  457828.543 293955.4434 168166.1025 438755.7424 196895.5382  1734634.069
20 | Marketing 467041.824  1194335.33  766840.287 438694.1805 1144580.198 513640.5345  4525132.353
21 | Research and Development 233520.912 597167.6648 383420.1435 219347.0903 572290.0988 256820.2673  2262566.177
22 | Support, General, and Administrative 583802.28 1492919.162 958550.3588 548367.7256 1430725.247 642050.6681  5656415.441
23 |Total Expenses $1,463,397.72 $3,942,250.70 $2,602,766.23 $1,374,575.10 $3,786,351.29 $1,609,407.01 $14,778,748.04
Operating Income $326,929.28 $636,034.73 $336,788.20 $307,085.93 $601,206.14 $359,548.37 $2,567,592.65
27|

Six-Month Financial Projection = Sheet2 | & <
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Excel Project 31 Lab 1

1. Open a blank workbook and save ittab 3 -1 Med Supply Six Month Financial Projection

2. Use the image below to set up your spreadsheet. Use similar fonts, sizes, fill colors, etc. Remember
you should use a function for the date in cell G2. Save changes.

3. In cell B4, enter the formula =B23*(B244B827)) to find the Sales for Year
4. In cell B5, enter the formula =B4*{3B%$27) to calculate the Cost of Goods
5. Incell B6, find the Gross Margin by entering the formulaH!

6. In cell B8, enter =500+8%*B4

7. Incell B11, enter =17%*B4

8. In cell B12, enter =3.9%*B4



