
Retail Inventory and Profit Spreadsheet 
 

Overview: You work at a retail company.  Your manager has asked you to create a spreadsheet that is 

needed for the upcoming selling season. The season could be summer, fall, or a specific holiday in the 

near future. Follow the instructions below for creating the spreadsheet. 

 

Here is a list of websites that you may use for your project. You may use a site that is not listed if it 

provides the information needed in the spreadsheet instructions below. Get approval from your 

instructor if you want to use a site that is not on the list! 

 

Instructions: Using Excel, you will create a spreadsheet to identify your inventory and forecast your 

potential profit if you sold your entire inventory.  This should include 5 item categories, 30 of your 

items, how many of each item you are selling, the price of each item, a column calculating the potential 

profit per item, and a column for calculating the total profit per category.  

 

Instructions: 

1. Save the file with the name retail spreadsheet.  Save early, save often! 

2. Type the title “Name of Company Inventory” in cell A1. Increase the font size of the title, use a 

different font color than black, merge and center the title across cells, and apply a background 

color to the title. 

3. Enter appropriate column titles and row labels for the spreadsheet and enter the information that 

doesn’t require a formula in your spreadsheet. 

4. Enter the appropriate formula to calculate the potential profit per item (Quantity * Price).  

5. Use the appropriate function to calculate the total profit per category. 

6. Use the appropriate function to calculate the total of the quantity and total profit rows.  

7. Use the appropriate function to calculate the average of the potential profit per item. 

o Figure out the MAX profit for each Item (price * qty) and the MIN profit for each item 

(0), then Average these two using the AVERAGE function 

8. Use the appropriate function to calculate the highest potential profit item. 

9. Use the appropriate function to calculate the lowest potential profit item. 

10. Format the spreadsheet as you desire, but it must use the following features: bold, italics, 

borders, shading, background color, varying text size, and text colors. Be sure it looks neat and 

professional. 

11. Adjust column widths and row heights as necessary to adequately display the data. 

12. Create an embedded chart to present some of your data in graphical form. 

13. Proofread your document for spelling/grammar errors. (Run spell check!) 

14. Finally, make sure it demonstrates a clear understanding of the features covered in the Excel 

lessons. 

15. Compose an email message to your instructor with an appropriate greeting, message, and 

signature.  Attach the spreadsheet to the email (Attach As Copy). 
 

 

**A Sample is provided for you on the next page.

http://www.lrbusinessed.com/compapps1/Retail_Project_Websites.htm


 

 

 


